	INDOOR UNIT
	OK
	FAIL
	

	 1. CHECK OPERATION OF THE SYSTEM IN BOTH HEATING AND COOLING MODE
	
	
	

	 2. CHECK OPERATION OF ALL FUNCTIONS ON REMOTE CONTROLLER
	
	
	

	 3. CLEAN AIR FILTERS
	
	
	           Cleaned

	 4. CLEAN DRAIN PUMP AND DRAIN TRAY WITH BIOCIDE
	
	
	

	 5. TEST DRAINAGE SYSTEM
	
	
	

	 6. CHECK INDOOR FAN MOTOR AND BLADES ROTATE FREELY
	
	
	

	 7. INSPECT AND CLEAN INDOOR HEAT EXCHANGER COIL
	
	
	Cleaned

	 8. CHECK INDOOR PIPEWORK AND INSULATION 
	
	
	

	 9. CHECK INDOOR ELECTRICAL CONNECTIONS
	
	
	

	10. CHECK INDOOR COVERS ARE SECURE
	
	
	

	11. CHECK INDOOR AIRFLOW ACROSS COIL
	
	
	

	12. CHECK INDOOR TEMPERAURE DIFFERENTIAL ACROSS COIL
	
	
	

	13. CLEAN INDOOR CASING AND/OR GRILLES
	
	
	

	
	
	
	

	OUTDOOR UNIT
	OK
	FAIL
	

	14. CHECK OUTDOOR FAN MOTOR AND BLADES ROTATE FREELY
	
	
	

	15. CHECK OUTDOOR PIPEWORK AND INSULATION
	
	
	

	16. CHECK OUTDOOR ELECTRICAL CONNECTIONS
	
	
	

	17. CHECK OUTDOOR COVERS ARE SECURE
	
	
	

	18. CHECK OUTDOOR TEMPERAURE DIFFERENTIAL ACROSS COIL
	
	
	

	19. INSPECT AND CLEAN OUTDOOR HEAT EXCHANGER COIL
	
	
	Cleaned

	20. CHECK OUTDOOR CRANKCASE HEATER IF FITTED
	
	
	

	21. CHECK COMPRESSOR OVERLOAD SET POINT 
	
	
	

	22. CHECK COMPRESSOR FOR EXCESSIVE NOISE AND VIBRATION
	
	
	

	23. CHECK REFRIGERANT GAS CHARGE
	
	
	

	24. CHECK OUTDOOR AIRFLOW ACROSS COIL
	
	
	

	25. CHECK FAN SUPPLY VOLTAGE
	Volts
	
	

	26.CHECK FAN CURRENT
	Amps
	
	

	27. CHECK COMPRESSOR SUPPLY VOLTAGE
	Red V
	Yell V
	Blue V

	28. CHECK COMPRESSOR CURRENT
	Red A
	Yell A
	Blue A

	MAINTENANCE CHECKLIST
	DATE:
	JOB SHEET No.

	No.
	Description of action required to rectify failure

	
	

	
	

	
	

	Comments:

	

	

	

	Materials Required:

	

	

	Is equipment left running correctly?         Yes        No
	      Is a return visit required?                   Yes      No

	Engineer Sign . . . . . . . . . . . . . . . . . . . . . . . . . . . .
	Client Sign. . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .

	Engineer Print . . . . . . . . . . . . . . . . . . . . . . . . . . . .
	Client Print . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .
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